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Upon receiving this note, you’re probably well on your way to complete immersion in your student-teaching experience.  This experience is certain to be one of the most challenging and hopefully one of the most rewarding of your college career.  I look forward to working with you this semester as an observer of your teaching experience.  I’m here to offer any support that I can as well as to provide comments and constructive advice to help you develop your teaching effectiveness.  I recognize that the experience is extremely time-consuming and that majority of your time and effort needs to be concentrated on delivering for your students.   Nevertheless, I hope you’ll find the few minutes required to prepare for my observations and respond to my observation comments will be helpful in focusing your self-reflection and development as a teacher.  Please don’t hesitate to contact me when questions and concerns arise.
Here is a link to the Student Teaching Handbook and some additional logistical guidelines:  

http://www.tcnj.edu/~educat/step/documents/2008HandbookFinalPrintAUG8.pdf  
Initial information request from you

As soon as you are able to gather the following information, please provide the following information to me via email:
· Your personal contact information (preferred email and phone).
· School name, Address, Classroom #, and teaching schedule. 
· Contact information for your cooperating classroom supervisor(s), preferably w/ email address.

· Contact information for your school of Education supervisor

Number and timing of observation visits

I'll observe your teaching a minimum of 4 class periods over the semester.  These will most likely be on four separate visits spread evenly over the semester (about every 2-3 weeks) and I'll try to visit most of your classes at least once.  If you are having difficulty with a particular class or topic, I'll be happy to make extra visits as needed.  Generally, when I observe, I will give you a day or two notice that I plan to come and double-check your schedule to be sure that no tests or other special events are planned for that date.  The logistics of School of Education supervisory observations vary among faculty members, but you can typically expect 3 additional visits from them.   

Expectation during observation visits

I’ll generally try to find an unobtrusive seat in your classroom and observe quietly.  At the beginning of the period, I'd like to have a copy of your lesson plan and any textbook, lab, handout, or homework assignment that the students are using to follow the day's lesson.  

Focus of observations and post-observation communication

I'll be focused on observing your successful execution of the physics content, but I'll also be looking at your planning, teaching disposition, and classroom management.  On most occasions, I won't expect to meet with you immediately following the class unless you would prefer this and have time.  Either the same day of the observation or the following day, I'll send you an email with my attached observations, questions, and a few constructive suggestions.  I'll expect you to send a brief email reply acknowledging the observation comments and replying to any questions or comments as you see fit.  Your email reply need not be extensive, but I would like to hear from you no later than 1 week following the observation.  Depending on schedule details, I will try to speak with your cooperating teacher briefly before or after observations, or if necessary, schedule a conference among the three of us for an alternate time.  I'd also like to meet with you at least once on campus, sometime around mid-semester to talk in more detail about your overall feelings about the progress of your experience.  We can schedule this and additional meetings if needed at our mutual convenience.


Course grading policy
I will be ultimately responsible for submitting the final grade for the 8 credits of your student teaching experience.  Obviously, that has a big impact on your overall GPA and can be a significant item that schools pay attention to when you are looking for a job.  I recognize the importance of this grade and will strive to make a fair determination based on my own observations, and the input of your co-ops and your School of Ed. observer.  In general, my own assessments will look at 4 areas:  

35% 
Accuracy and fluency with physics content instruction.  
25% 
Classroom management and rapport with students. 
25% 
Improvement and development through the semester and response to constructive advice 
15%  
Communication with peers, supervisors, and observers
The grading recommendations of the School of Ed. Observer and the cooperating teacher will carry equal weight to my own.
